MA

Phone: (555) 234-5678

Email: michael.anderson@email.com
Address: San Francisco, CA

Website: www.michaelanderson.com

EXPERTISE SKILLS

» Event Coordination

» Client Management

* Vendor Relations

* Project Planning

» Creative Problem Solving

» Time Management

LANGUAGES

* English
* Spanish

e French

CERTIFICATION

» Bachelor of Science in Hospitality
Management, Florida State
University

REFERENCES

John Smith
Senior Manager, Tech Corp
john.smith@email.com

Sarah Johnson

Director, Innovation Labs
sarah.j@email.com

Michael Brown
VP Engineering, Solutions Inc
mbrown@email.com

MICHAEL ANDERSON

WEDDING PLANNER

Dynamic wedding planner with extensive experience in managing diverse
wedding styles, from intimate gatherings to grand celebrations. Recognized for
exceptional organizational skills and the ability to work under pressure while
maintaining a high level of creativity. Deep understanding of the wedding
industry, including current trends and best practices, allows for tailored
solutions that resonate with clients’ unique visions.

PROFESSIONAL EXPERIENCE

Timeless Weddings
Wedding Planner

Mar 2018 - Present

¢ Managed logistics for over 50 weddings annually, ensuring adherence to client
specifications.

o Collaborated with a network of vendors to deliver comprehensive event
services.

¢ Developed and maintained detailed project plans to track progress and
deadlines.

e Executed client consultations to gather requirements and preferences.
e Provided on-site coordination to manage event flow and guest experience.

¢ Conducted vendor performance evaluations to enhance service quality.

Forever After Events
Assistant Wedding Coordinator

Dec 2015 - Jan 2018

e Supported senior planners in executing a variety of wedding styles.

¢ Assisted in vendor sourcing and contract negotiations.

¢ Maintained communication with clients throughout the planning process.
e Provided logistical support during events to ensure smooth operations.
¢ Organized and managed event timelines and schedules.

e Gathered client feedback post-events for continuous improvement.

ACHIEVEMENTS

» Successfully executed a wedding with a guest list of over 300 attendees.
* Received a client satisfaction rating of 98% based on post-event surveys.

» Implemented a new tracking system for vendor contracts, improving efficiency by
25%.



