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SUMMARY

Proficient and detail-oriented Warehouse Clerk with extensive experience in inventory management and logistics

operations. Demonstrates a solid understanding of warehouse procedures and logistics protocols, ensuring the efficient

flow of goods. Proven ability to utilize various inventory software systems to track stock levels and streamline operations.

Exceptional organizational skills combined with a strong work ethic contribute to maintaining safe and orderly warehouse

environments.

WORK EXPERIENCE

Warehouse Associate Global Logistics Inc. Jan 2023 - Present

Executed daily inventory counts to ensure accurate stock levels.

Utilized RF scanners to track and manage inventory movement.

Coordinated shipment schedules with carriers for timely deliveries.

Maintained compliance with safety regulations and quality standards.

Implemented efficient storage solutions to optimize warehouse space.

Trained new employees on warehouse protocols and safety procedures.

Logistics Coordinator Warehouse Solutions Ltd. Jan 2020 - Dec 2022

Managed inventory databases and conducted audits to ensure accuracy.

Developed reporting systems to track shipping and receiving metrics.

Collaborated with procurement teams to forecast inventory needs.

Streamlined processes to reduce shipping errors by 15%.

Oversaw order fulfillment processes, achieving 98% on-time delivery rate.

Assisted in the implementation of a new warehouse management system.

EDUCATION

Associate of Applied Science in Logistics Management, State College, 2018 Sep 2019 - Oct 2020

ADDITIONAL INFORMATION

Technical Skills: Inventory Management, Logistics Coordination, Quality Control, Safety Compliance, Data Entry, Team

Collaboration

Awards/Activities: Awarded Employee of the Month for outstanding performance in inventory accuracy.

Awards/Activities: Contributed to a 20% reduction in operational costs through process improvements.

Awards/Activities: Recognized for exceptional teamwork during peak shipping seasons.

Languages: English, Spanish, French


