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SUMMARY

Dynamic and results-oriented Vocational Training Coordinator with over 8 years of experience in developing and

implementing effective training programs tailored to meet the needs of diverse adult learners. Proven track record in

collaborating with industry partners to identify skills gaps and delivering targeted training solutions that enhance

employability and career advancement.

WORK EXPERIENCE

Vocational Training Specialist SkillBridge Academy Jan 2023 - Present

Designed and delivered training programs for over 300 adult learners annually.

Collaborated with local businesses to align curriculum with current labor market needs.

Conducted needs assessments to tailor training content for specific industries.

Implemented assessment tools to measure learner outcomes and program effectiveness.

Facilitated workshops on job readiness, resume writing, and interview techniques.

Maintained detailed records of participant progress and program evaluations.

Training Coordinator FuturePath Institute Jan 2020 - Dec 2022

Managed the vocational training program, increasing enrollment by 40% in two years.

Developed partnerships with community organizations to enhance training reach.

Oversaw a team of 5 trainers, ensuring adherence to quality standards.

Created interactive online courses that improved learner engagement by 30%.

Evaluated and updated training materials based on participant feedback and industry trends.

Conducted monthly workshops for trainers on best practices in vocational education.

EDUCATION

Master of Education in Adult Learning and Leadership, University of Southern California,

2012

Sep 2019 - Oct

2020

ADDITIONAL INFORMATION

Technical Skills: Curriculum Development, Instructional Design, Adult Learning Theory, Program Evaluation, Partnership

Development, Project Management

Awards/Activities: Received the 'Outstanding Educator Award' for innovative training approaches in 2020.

Awards/Activities: Increased job placement rates for graduates by 25% through tailored training programs.

Awards/Activities: Successfully implemented an online learning management system that reduced training costs by

15%.

Languages: English, Spanish, French


