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SUMMARY

Dynamic Vocational Skills Coach with over 8 years of experience in helping individuals develop practical skills for

employment in various industries. Proven track record of implementing effective training programs tailored to the unique

needs of diverse populations, including adults with disabilities, at-risk youth, and displaced workers. Adept at using

innovative teaching methods and technology to enhance learning experiences and increase retention rates.

WORK EXPERIENCE

Vocational Skills Trainer Skills Development Center Jan 2023 - Present

Designed and implemented customized vocational training programs for over 200 clients annually.

Utilized assessment tools to identify client strengths and areas for improvement.

Facilitated hands-on workshops focusing on resume writing, interview preparation, and job search techniques.

Collaborated with local businesses to create internship opportunities for trainees, resulting in a 75% job placement rate.

Monitored and evaluated client progress, providing ongoing support and adjustments to training plans as necessary.

Organized community outreach events to raise awareness of vocational training services and attract new clients.

Career Development Specialist Community Employment Services Jan 2020 - Dec 2022

Conducted one-on-one career counseling sessions to assist clients in identifying career options and setting achievable

goals.

Developed partnerships with employers to facilitate job shadowing and mentoring programs.

Created informational materials on job market trends and employment resources for clients.

Organized training sessions on soft skills development, enhancing client employability.

Led workshops on financial literacy and budgeting for job seekers.

Evaluated program effectiveness through client feedback and employment outcomes, refining services accordingly.

EDUCATION

Bachelor of Arts in Psychology, State University Sep 2019 - Oct 2020

ADDITIONAL INFORMATION

Technical Skills: Training program development, Client assessment, Workshop facilitation, Community outreach, Job

placement strategies, Career counseling

Awards/Activities: Increased client job placement rate by 30% over two years through enhanced training methods.

Awards/Activities: Awarded 'Employee of the Year' for outstanding service and client outcomes in 2019.

Awards/Activities: Successfully secured a grant to expand vocational training programs by $50,000.

Languages: English, Spanish, French


