. CONTACT

X, (555) 234-5678

michael.anderson@email.com

Q@ San Francisco, CA

© EDUCATION

Master of Education in Adult
Education

University of Texas at Austin
2016-2020

* SKILLS

« Vocational assessment

e Adult education
Career counseling
Program development
Job placement

Workshop facilitation

% LANGUAGES

* English
e Spanish

e French

MICHAEL
ANDERSON

Vocational Evaluation Specialist

Experienced Vocational Evaluation Specialist with a focus on adult workforce
development, dedicated to helping adults transition into new careers. With over 9 years
of experience in the field, | have developed a robust understanding of the challenges
faced by adult learners. | specialize in conducting comprehensive assessments that
identify skills gaps and training needs, enabling clients to pursue meaningful
employment.

@ WORK EXPERIENCE

Vocational Evaluation Specialist 2020-2023

Adult Learning Center

o Conducted vocational assessments for adult learners to identify strengths and career
interests.

o Collaborated with local training providers to develop customized skill-building
programs.

« Facilitated workshops on job search strategies and interview techniques.
* Provided one-on-one career counseling to support clients in their job search.
» Tracked client progress to evaluate the effectiveness of training programs.

» Established partnerships with employers to create job placement opportunities.

Career Services Advisor 2019-2020

Community College

Provided career guidance to adult students pursuing new careers.

« Organized workshops on resume writing and job search techniques.

Maintained relationships with local businesses for job placement opportunities.

Developed informational resources on career paths for adult learners.

Monitored job placement rates to assess program success.

o Assisted clients in identifying training programs to enhance employability.

% ACHIEVEMENTS

o Achieved a 60% job placement rate for adult learners within six months of program

completion.

« Developed a mentorship program connecting adult learners with industry
professionals.

» Recognized for excellence in service delivery at the annual Adult Education
Conference.



