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SUMMARY

Dedicated Vocational Education Advisor with over 10 years of experience in guiding students through career development

pathways. Specializing in adult education and workforce development, I have successfully implemented programs that

enhance employability skills among diverse populations. My approach combines hands-on training, mentorship, and

individualized support to help clients identify their strengths and connect with suitable vocational opportunities.

WORK EXPERIENCE

Vocational Education Advisor Career Pathways Institute Jan 2023 - Present

Developed and facilitated workshops on resume writing and interview skills.

Advised over 300 students on career options and vocational training programs.

Collaborated with local employers to create internship opportunities for students.

Utilized assessment tools to identify student strengths and career interests.

Tracked student progress and provided ongoing support throughout their education.

Implemented feedback mechanisms to improve the quality of training services.

Career Development Specialist Community Skills Center Jan 2020 - Dec 2022

Designed individualized career development plans for diverse populations.

Conducted job readiness workshops focusing on communication and teamwork skills.

Managed partnerships with community organizations to enhance program outreach.

Assisted clients in obtaining certifications relevant to their desired career paths.

Evaluated program effectiveness through participant feedback and employment outcomes.

Coordinated with local businesses to align training programs with workforce needs.

EDUCATION

Master's Degree in Adult and Continuing Education Sep 2019 - Oct 2020

ADDITIONAL INFORMATION

Technical Skills: Career Counseling, Program Development, Workshop Facilitation, Community Outreach, Student

Mentorship, Assessment Tools

Awards/Activities: Increased student job placement rates by 40% over two years.

Awards/Activities: Recipient of the 'Outstanding Educator Award' in 2018.

Awards/Activities: Successfully secured funding for three new vocational training programs.

Languages: English, Spanish, French


