M I C HAE L « San Francisco, CA
AN D E RSO N « (555) 234-5678

» michael.anderson@email.com
Vocational Assessment Specialist

Compassionate and analytical Vocational Assessment Specialist with over 4 years of experience in assessing client skills and
interests for effective career placement. Skilled in using various assessment tools to guide individuals in their vocational journeys.
Proven ability to develop individualized plans that cater to the unique needs of clients, especially those facing challenges in the
job market.

WORK EXPERIENCE

Vocational Assessment Specialist | Pathways Career Services Jan 2022 - Present

o Conducted assessments for over 100 clients, focusing on identifying strengths and career interests.
» Developed tailored career plans that improved job readiness and placement rates.

» Collaborated with training organizations to provide clients with access to relevant programs.

» Facilitated workshops on career exploration and skills development.

» Utilized feedback to enhance assessment processes and client services.

+ Maintained accurate records to track client outcomes and progress.

Assistant Career Counselor | Community Empowerment Project Jul 2019 - Dec 2021

» Provided support in vocational assessment processes for clients seeking employment.
» Assisted in conducting workshops focused on job readiness and skill enhancement.

« Engaged with community partners to broaden resource availability for clients.

* Monitored client progress and made adjustments to career plans as needed.

» Contributed to the development of assessment materials for diverse populations.

» Gathered client feedback to improve overall service delivery.

SKILLS

Vocational Assessment Career Counseling Client Support Workshop Facilitation Data Management

Community Engagement

EDUCATION

Bachelor of Arts in Human Services 2018
State University

ACHIEVEMENTS

» Increased client satisfaction ratings by 25% through improved assessment strategies.
» Recognized for contributions to community service with a Leadership Award in 2022.

» Assisted in developing a vocational assessment toolkit distributed to local organizations.

LANGUAGES

English Spanish French



