MA

(555) 234-5678
michael.anderson@email.com
San Francisco, CA

www.michaelanderson.com

SKILLS

Vocational Assessment
Rehabilitation Counseling
Program Development
Workshop Facilitation
Client Support

Data Management

EDUCATION

BACHELOR OF SCIENCE IN SOCIAL WORK,
STATE UNIVERSITY, 2013

LANGUAGE

English
Spanish

German

ACHIEVEMENTS

Increased job placement rates for clients
with disabilities by 45% through strategic
partnerships.

Recognized for exemplary service with a
Community Impact Award in 2020.

Authored a comprehensive report on
best practices in vocational assessment
for professionals.

Michael Anderson

VOCATIONAL ASSESSMENT SPECIALIST

Detail-oriented Vocational Assessment Specialist with over 9 years of

experience in vocational rehabilitation and career assessment. Experienced

in designing and implementing assessment programs that cater to

individuals with varying abilities and backgrounds. Proven success in
utilizing assessment data to inform career planning and vocational training

initiatives. Passionate about empowering clients to achieve their career

aspirations through personalized guidance and support.

EXPERIENCE

VOCATIONAL ASSESSMENT SPECIALIST

Ability Works
2016 - Present

Conducted vocational assessments for clients with disabilities, achieving a
90% client satisfaction rate.

Developed individualized vocational rehabilitation plans that improved job
readiness.

Collaborated with local employers to create inclusive job opportunities for
clients.

Facilitated training sessions on job searching and interview skills, enhancing
client confidence.

Maintained detailed records of assessments and client progress for
compliance and reporting.

Provided mentorship to junior staff on effective assessment practices and
client engagement.

CAREER DEVELOPMENT SPECIALIST

Inclusive Job Solutions
2014 - 2016

Assisted in the development of vocational assessment tools for diverse client
populations.

Led workshops on career exploration and skill development for over 200
participants.

Worked with a team to implement data-driven strategies that improved job
placements by 30%.

Conducted follow-up assessments to track client outcomes and progress.

Engaged with community organizations to enhance resource availability for
clients.

Evaluated client feedback to refine assessment processes and service
delivery.



