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MICHAEL ANDERSON
V O C AT I O N A L A S S E S S M E N T S P E C I A L I S T

Highly motivated Vocational Assessment Specialist with over 5 years of
experience in career development and vocational training. Expertise in
administering assessments and interpreting results to guide individuals in their
career paths. Proficient in utilizing modern assessment tools and techniques to
evaluate client skills and interests. Strong background in working with at-risk
youth and adults, providing them with the support needed to overcome barriers
to employment.

PROFESSIONAL EXPERIENCE

Aspire Career Services
Vocational Assessment Specialist

Mar 2018 - Present

Conducted vocational assessments for over 200 clients, focusing on skill
identification.

Developed individualized career plans that improved client outcomes by 30%.

Collaborated with training providers to enhance client access to vocational
programs.

Facilitated group sessions on job search strategies and skill development.

Utilized assessment data to inform program improvements and client services.

Maintained accurate records of assessments and client progress for reporting
purposes.

Youth Empowerment Initiative
Career Development Coordinator

Dec 2015 - Jan 2018

Provided career counseling and assessment services to youth, aiding in over
150 successful placements.

Designed engaging workshops that increased job readiness skills among
participants.

Established partnerships with local businesses to create internship
opportunities.

Evaluated program effectiveness and implemented changes based on client
feedback.

Conducted outreach to promote vocational services within the community.

Reviewed and updated assessment tools to ensure relevance and accuracy.

ACHIEVEMENTS

Vocational Assessment•

Career Development•

Workshop Facilitation•

Client Support•

Data Management•

Community Engagement•

English•

Spanish•

French•

Bachelor of Arts in Sociology, City
College, 2017

•

Increased client job placement rates by 40% through targeted assessment
strategies.

•

Awarded Volunteer of the Year for outstanding contributions to community service in
2022.

•

Created a vocational skills handbook that was distributed to over 500 clients.•


