M I C HAE L « San Francisco, CA
AN D E RSO N « (555) 234-5678

» michael.anderson@email.com
Virtual Program Coordinator

Results-driven Virtual Program Coordinator with a focus on arts and culture programs. With over 6 years of experience in
coordinating virtual events and programs for cultural institutions, | have developed a strong ability to create engaging and
memorable experiences for diverse audiences. My background in arts administration has equipped me with the skills to manage
multifaceted projects, collaborate with artists and cultural leaders, and implement innovative approaches to program delivery.

WORK EXPERIENCE

Virtual Program Coordinator | Cultural Arts Center Jan 2022 - Present

o Coordinated over 25 virtual events annually, attracting audiences from diverse backgrounds.

» Utilized platforms like Facebook Live and YouTube to enhance event visibility and engagement.
» Developed partnerships with local artists to create unique online experiences.

» Conducted participant surveys to assess satisfaction and inform future programming.

« Managed event logistics, ensuring seamless execution from start to finish.

+ Implemented marketing strategies that increased event attendance by 40%.

Program Assistant | Arts Nonprofit Organization Jul 2019 - Dec 2021

« Assisted in the planning and execution of virtual art workshops and exhibitions.

» Managed participant registrations and provided technical support during live events.
« Created promotional materials that enhanced program visibility and engagement.

» Conducted evaluations to measure program impact and participant satisfaction.

» Collaborated with artists to develop content that resonated with audiences.

» Maintained program databases and generated reports for stakeholders.

SKILLS

Arts administration Event coordination Audience engagement Digital marketing Project management

Community outreach

EDUCATION

Bachelor of Fine Arts 2015 -2019
Rhode Island School of Design

ACHIEVEMENTS

» Received the 'Excellence in Arts Programming' award for outstanding event delivery in 2021.
« Increased audience engagement by 50% through innovative virtual programming.

» Successfully launched a virtual art exhibition that attracted over 1,000 visitors.

LANGUAGES

English Spanish French



