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Enthusiastic Virtual Program Coordinator with a rich background in corporate

training and development. Over 8 years of experience in designing and

implementing virtual training programs that enhance employee skills and

organizational performance. I excel at leveraging technology to create engaging

learning environments that drive participant engagement and knowledge

retention. My experience spans various industries, allowing me to adapt training

content to meet the specific needs of diverse audiences.

WORK EXPERIENCE

VIRTUAL LEARNING COORDINATOR

Corporate Training Solutions

2020 - 2025

Designed and implemented over 50 virtual training programs for corporate clients

annually.

Utilized Zoom and Articulate 360 to create interactive and engaging training

sessions.

Managed project timelines and budgets, ensuring adherence to client

specifications.

Conducted participant assessments to evaluate training effectiveness and

knowledge retention.

Collaborated with subject matter experts to develop tailored training content.

Facilitated post-training follow-ups to reinforce learning and application.

TRAINING SPECIALIST

Global Enterprises

2015 - 2020

Coordinated virtual onboarding programs for new employees, improving retention

rates by 40%.

Delivered training sessions on company policies and procedures via virtual

platforms.

Created instructional materials that enhanced understanding and compliance

among participants.

Utilized learning management systems to track participant progress and feedback.

Developed evaluation criteria to assess program outcomes and participant

feedback.

Partnered with HR to align training objectives with organizational goals.

Corporate training•

Learning management systems•

Project management•

Stakeholder engagement•

Virtual facilitation•

Evaluation strategies•

English•

Spanish•

French•

Increased training completion rates by

30% through improved engagement

strategies.

•

Awarded 'Best Training Program' by

the Corporate Training Association in

2021.

•

Instrumental in developing a virtual

leadership program that trained over

500 managers.

•

V I R T UA L  L E A R N I N G  COO RD I N ATO R


