. CONTACT

X, (555) 234-5678

michael.anderson@email.com

Q@ San Francisco, CA

© EDUCATION

Bachelor of Science in Technical
Communication

Institute of Technical Studies
2014

* SKILLS

« technical documentation
typesetting software
user manuals
collaboration
quality assurance

editing

% LANGUAGES

* English
e Spanish

e French

MICHAEL
ANDERSON

Technical Typesetter

Proficient Typesetting Specialist with a strong foundation in technical documentation and
user manuals, adept at creating typeset materials that enhance understanding and
usability. Extensive experience in collaborating with technical writers and engineers to
produce clear and concise documentation. Demonstrates exceptional skills in using

typesetting software to format complex information in a user-friendly manner.

@ WORK EXPERIENCE

Technical Typesetter 2020-2023

TechDoc Solutions

o Typeset technical manuals and user guides, ensuring clarity and adherence to
technical standards.

» Collaborated with technical writers to format complex information into accessible
layouts.

« Utilized specialized typesetting software to enhance document usability and visual
appeal.

+ Reviewed and edited typeset documents for accuracy and consistency.
o Conducted training sessions on best practices for technical typesetting.

o Achieved a significant reduction in user errors by improving the clarity of
documentation.

Typesetter 2019-2020

Precision Publishing

o Supported the production of technical documents, ensuring compliance with client
specifications.

+ Worked closely with engineers to understand technical content and ensure accurate
typesetting.

» Managed document versions and ensured timely updates to published materials.
» Reviewed proofs to maintain high standards of quality in technical publications.
« Implemented feedback mechanisms to continuously improve typesetting processes.

« Participated in cross-departmental meetings to align typesetting efforts with company
objectives.

% ACHIEVEMENTS

* Recognized for outstanding contributions to a project that improved documentation

accuracy by 30%.

o Developed a typesetting guide that enhanced team efficiency in producing technical
documents.

» Received positive feedback from clients for clarity and usability of typeset materials.



