MICHAEL ANDERSON

CORPORATE TRAVEL MANAGER

PROFILE

CONTACT Accomplished Travel Services Executive with extensive experience in
corporate travel management and strategic planning. Expertise in optimizing
X, (555) 234-5678 travel programs for multinational corporations, focusing on cost efficiency
michael.anderson@email.com and employee satisfaction. Proven ability to negotiate favorable contracts with
airlines, hotels, and other vendors, resulting in significant savings and

Q@ San Francisco, CA

enhanced service quality. Strong analytical skills facilitate the assessment of
travel trends and the development of robust travel policies that align with
SKILLS organizational objectives.

corporate travel management

EXPERIENCE
budget negotiation
travel policy development CORPORATE TRAVEL MANAGER
supplier management Innovate Travel Solutions
analytical skills 2016 - Present
compliance « Directed corporate travel programs, managing budgets exceeding $5 million
annually.
LANGUAGES ¢ Negotiated contracts with travel suppliers, achieving an average savings of
20%.
* English e Developed travel policies that improved compliance and employee
e Spanish satisfaction.
« French ¢ Implemented a travel management system that streamlined booking
processes.
EDUCATION . ?onducted quarterly reviews of travel spend to identify areas for
improvement.
MASTER OF BUSINESS e Collaborated with HR to provide travel training for employees.
ADMINISTRATION, NEW YORK
UNIVERSITY TRAVEL COORDINATOR
Global Enterprises
2014 - 2016

ACHIEVEMENTS

e Coordinated travel arrangements for executives, ensuring adherence to

company policies.
Reduced corporate travel expenses by

25% through strategic vendor ¢ Managed relationships with travel vendors to secure the best rates and
negotiations. services.

Developed a successful employee e Created detailed itineraries, including accommodations, transportation, and
travel satisfaction survey leading to a activities.

15% increase in positive feedback. e Assisted in developing and implementing travel-related training materials.

Recognized as 'Employee of the Year e Monitored travel expenses and reconciled with budgets.
for outstanding contributions to travel

e e Provided support during travel emergencies, ensuring client safety and
efficiency.

satisfaction.




