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Senior Travel Policy Manager

Visionary and results-oriented Travel Policy Manager with over a decade of experience in optimizing travel strategies and
enhancing organizational compliance. Expertise in developing comprehensive travel policies that align with corporate objectives
while ensuring cost-effectiveness and employee satisfaction. Proven track record in negotiating contracts with travel vendors,
leading cross-functional teams, and implementing innovative technology solutions to streamline travel processes.

WORK EXPERIENCE

Senior Travel Policy Manager | Global Enterprises Inc. Jan 2022 - Present

« Developed and implemented a new corporate travel policy that reduced travel costs by 20% annually.

» Negotiated contracts with major airlines and hotel chains, achieving a 15% reduction in vendor rates.

* Led a cross-departmental team to enhance the travel booking platform, improving user satisfaction by 30%.
» Conducted regular audits of travel expenditures, identifying areas for potential savings.

» Trained over 100 employees on compliance with travel policies and best practices.

» Presented quarterly reports to the executive team on travel spending trends and policy effectiveness.

Travel Coordinator | Tech Innovations Ltd. Jul 2019 - Dec 2021

» Managed travel arrangements for executives and staff, ensuring adherence to corporate travel policies.
» Assisted in the development of travel budgets and monitored expenditures to prevent overspending.

« Coordinated logistics for international travel, including visa applications and itineraries.

» Utilized travel management software to track and report on travel patterns and costs.

» Resolved travel-related issues promptly, maintaining high levels of customer service.

* Compiled feedback from travelers to enhance future travel policies and procedures.

SKILLS

Travel policy development Vendor negotiation Data analysis Compliance management Cross-functional leadership

Budget management

EDUCATION

Master of Business Administration 2015
University of Business Excellence

ACHIEVEMENTS

» Recognized as 'Employee of the Year' for outstanding contributions to travel cost management.
e Successfully launched a new travel management system, improving efficiency by 40%.

» Achieved a 95% satisfaction rate in employee travel surveys over three consecutive years.

LANGUAGES

English Spanish French



