M I C HAE L « San Francisco, CA
AN D E RSO N « (555) 234-5678

» michael.anderson@email.com
Senior Trade Show Coordinator

Dynamic and results-oriented Trade Show Coordinator with a proven track record of orchestrating impactful exhibitions and
events within diverse sectors. Expertise encompasses comprehensive project management, strategic planning, and stakeholder
engagement, ensuring seamless execution of high-profile trade shows. A robust understanding of market trends and audience
engagement strategies allows for the creation of compelling exhibits that resonate with target demographics.

WORK EXPERIENCE

Senior Trade Show Coordinator | Global Events Inc. Jan 2022 - Present

« Orchestrated over 20 international trade shows annually, increasing attendance by 30% year-over-year.
« Managed a budget exceeding $2 million, consistently delivering events under budget by 15% through strategic vendor negotiations.

» Developed comprehensive marketing strategies that enhanced brand visibility and engagement, resulting in a 40% increase in lead
generation.

» Collaborated with cross-functional teams to design and implement innovative exhibit layouts and interactive experiences.
» Conducted post-event analyses to assess performance against KPIs, facilitating continuous improvement for future events.

» Established and maintained relationships with key stakeholders, including sponsors, exhibitors, and venue management, ensuring
smooth event execution.

Trade Show Assistant | Event Solutions LLC Jul 2019 - Dec 2021

» Assisted in the planning and execution of regional trade shows, contributing to a 25% increase in participant satisfaction scores.
« Coordinated logistics for exhibitors, including booth setup and breakdown, ensuring compliance with safety regulations.

« Facilitated communication between vendors and internal teams, enhancing coordination and project timelines.

» Managed on-site registration and attendee services, improving check-in efficiency by 20% through process optimization.

o Supported marketing efforts through social media engagement and promotional material distribution, boosting event awareness.

+ Maintained detailed records of event metrics and participant feedback, providing insights for future initiatives.

SKILLS

Project management Budgeting Vendor negotiation Marketing strategy Stakeholder engagement Event logistics

EDUCATION

Bachelor of Arts in Marketing Los Angeles
University of California

ACHIEVEMENTS

» Received the "Excellence in Event Management" award for two consecutive years at Global Events Inc.
o Successfully increased sponsorship revenue by 50% through targeted outreach and partnership development.

* Implemented a new event feedback system that improved participant engagement and satisfaction ratings by 35%.

LANGUAGES

English Spanish French



