. CONTACT

X, (555) 234-5678

michael.anderson@email.com

Q@ San Francisco, CA

© EDUCATION

Bachelor of Arts in Event
Management

University of Central Florida
2016-2020

* SKILLS

» logistics management

« financial tracking
vendor relations
marketing strategies
stakeholder engagement

event documentation

% LANGUAGES

* English
e Spanish

e French

MICHAEL
ANDERSON

Trade Show Specialist

Dedicated Trade Show Coordinator with a focus on delivering exceptional event
experiences that resonate with target audiences. Extensive experience in managing
logistics, vendor relationships, and overall event execution. Demonstrates strong
organizational skills and a keen eye for detail, ensuring all aspects of trade shows are
meticulously planned and executed. Proficient in budget management and resource
allocation, consistently achieving financial targets.

@ WORK EXPERIENCE

Trade Show Specialist 2020-2023
Visionary Exhibits

« Coordinated logistics and operations for numerous trade shows, ensuring seamless
execution.

« Developed marketing strategies that increased event attendance by over 20%.

* Managed relationships with vendors and sponsors to secure necessary resources.
o Conducted post-event analyses to measure success and inform future initiatives.
» Implemented attendee engagement techniques to enhance overall satisfaction.

+ Maintained detailed documentation of event processes and outcomes.

Event Coordinator Intern 2019-2020

NextGen Event Solutions

o Assisted in the planning and execution of trade shows, gaining practical experience.

Supported logistical planning and vendor communications for successful events.

Engaged with attendees to collect feedback and improve future trade shows.

* Helped manage promotional campaigns to attract participants.

Maintained records of event expenses and performance metrics.

Participated in team meetings to discuss event strategies and objectives.

% ACHIEVEMENTS

« Achieved a 30% increase in event registrations through effective marketing strategies.

» Recognized for outstanding contributions to team success during major events.

« Developed a comprehensive guide for future event coordinators.



