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MICHAEL ANDERSON
L E A D  T R A D E  S H O W  C O O R D I N ATO R

Accomplished Trade Show Coordinator specializing in the execution of high-
impact events that drive engagement and foster brand loyalty. Possesses a
comprehensive background in event management, with a focus on strategic
planning and operational excellence. Demonstrates proficiency in coordinating
diverse stakeholder interests, ensuring all event elements align with
overarching corporate goals. Known for exceptional negotiation skills that yield
favorable outcomes in vendor agreements and partnerships.

PROFESSIONAL EXPERIENCE

Exhibit Solutions Inc.
Lead Trade Show Coordinator

Mar 2018 - Present

Led the planning and execution of large-scale trade shows, managing all
logistical aspects.

Collaborated with cross-functional teams to align event objectives with brand
messaging.

Negotiated vendor contracts resulting in a 20% reduction in overall costs.

Designed and implemented attendee engagement strategies that boosted
participation rates.

Utilized event analytics to assess success and inform future initiatives.

Trained and mentored junior coordinators in best practices of event
management.

Visionary Events
Trade Show Assistant

Dec 2015 - Jan 2018

Assisted in planning and executing trade shows, ensuring all logistics were
meticulously organized.

Supported marketing efforts by creating promotional materials and managing
social media outreach.

Engaged with attendees to gather feedback and enhance future event
experiences.

Coordinated with vendors to secure materials and services required for
successful events.

Maintained detailed records of event budgets and expenditures.

Participated in post-event evaluations to assess successes and areas for
improvement.

ACHIEVEMENTS

event management•

negotiation skills•

stakeholder alignment•

engagement strategies•

analytics utilization•

mentorship•

English•

Spanish•

French•

Master of Business Administration,
Marketing Specialization, Harvard
University

•

Increased event engagement by 35% through innovative programming and
outreach.

•

Recognized as 'Employee of the Year' for outstanding contributions to event
success.

•

Achieved a 50% increase in repeat sponsorships through enhanced partner
relations.

•


