MICHAEL ANDERSON

Senior Trade Show Coordinator

San Francisco, CA « (555) 234-5678 « michael.anderson@email.com « www.michaelanderson.com

SUMMARY

Seasoned Trade Show Coordinator with extensive experience in orchestrating high-profile trade events and exhibitions.
Proven expertise in managing logistics, vendor relations, and on-site operations to ensure seamless execution of events.
Demonstrates exceptional organizational skills coupled with a strategic mindset to enhance brand visibility and stakeholder

engagement. Possesses a profound understanding of market trends and audience demographics, enabling the design of
targeted promotional strategies.

WORK EXPERIENCE

Senior Trade Show Coordinator Global Exhibitions Inc. Jan 2023 - Present

¢ Oversaw the planning and execution of over 30 international trade shows annually.

e Developed comprehensive project timelines and budgets to ensure adherence to financial constraints.

e Coordinated with marketing teams to create promotional materials that effectively captured target audience attention.
 Managed vendor contracts and negotiations, securing favorable terms and conditions.

* Implemented feedback mechanisms to assess attendee satisfaction and improve future events.

e Utilized event management software to track registrations and logistics in real-time.

Trade Show Coordinator Innovative Events Co. Jan 2020 - Dec 2022
« Executed logistical planning for national trade shows, ensuring all aspects were aligned with brand objectives.

¢ Facilitated communication between internal departments and external vendors to streamline event processes.

e Conducted market research to identify emerging trends and incorporate them into event strategies.

* Analyzed post-event reports to measure success and identify areas for improvement.

¢ Trained junior staff on best practices in trade show execution and customer engagement.

* Maintained relationships with industry professionals to enhance networking opportunities.

EDUCATION

Bachelor of Arts in Marketing, University of California, Los Angeles Sep 2019 - Oct 2020

ADDITIONAL INFORMATION

« Technical Skills: event planning, budget management, vendor negotiation, marketing strategy, stakeholder engagement,
logistics coordination

* Awards/Activities: Increased event attendance by 25% through targeted marketing campaigns.
* Awards/Activities: Reduced event costs by 15% through strategic vendor negotiations.

o Awards/Activities: Awarded 'Best Trade Show Experience' by Industry Association in 2022.

¢ Languages: English, Spanish, French



