. CONTACT

X, (555) 234-5678

michael.anderson@email.com

Q@ San Francisco, CA

© EDUCATION

Bachelor of Science in Health
Administration - University of
North Carolina

2018

2016-2020

* SKILLS

* healthcare procurement
vendor management
contract negotiation
market research
inventory management

compliance

% LANGUAGES

* English
e Spanish

e French

MICHAEL
ANDERSON

Healthcare Purchasing Specialist

Analytical Trade Purchasing Officer with a strong focus on healthcare procurement and
vendor management. Demonstrates expertise in negotiating contracts that ensure
compliance with healthcare regulations while optimizing costs. Skilled in conducting
market research to identify reliable suppliers and innovative products that enhance
service delivery. Proven ability to manage complex purchasing processes in a fast-paced
healthcare environment.

@ WORK EXPERIENCE

Healthcare Purchasing Specialist 2020-2023

Medical Supplies Corp.

« Managed procurement of medical supplies for multiple healthcare facilities.

* Negotiated contracts with suppliers to ensure compliance with industry regulations.
« Conducted supplier evaluations to assess quality and reliability.

» Collaborated with clinical teams to align purchasing with patient care needs.

» Monitored inventory levels to prevent shortages and ensure timely supply.

o Developed procurement reports for management review and decision-making.

Purchasing Coordinator 2019-2020

Community Health Services

o Assisted in purchasing medical equipment and supplies for community health
programs.

« Maintained accurate records of inventory and supplier contracts.

e Supported negotiations with vendors to enhance service delivery.

o Conducted market research to identify cost-effective purchasing options.
» Collaborated with finance teams to manage procurement budgets.

» Provided training to staff on compliance and procurement processes.

% ACHIEVEMENTS

« Improved procurement efficiency by 20% through streamlined processes.

» Recognition for outstanding vendor management and quality assurance.

o Led a project that resulted in a 15% reduction in supply costs.



