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San Francisco, CA

SKILLS

e retail procurement

« vendor management
» inventory control

« sales analysis

» contract negotiation

e cross-functional collaboration

LANGUAGES
« English
e Spanish
e French

EDUCATION

BACHELOR OF ARTS IN BUSINESS
ADMINISTRATION - UNIVERSITY OF
FLORIDA, 2015

ACHIEVEMENTS

» Increased product availability by 20%
through strategic supplier
negotiations.

» Recognized as Employee of the Year
for outstanding contributions to
procurement.

» Developed a training program for new
hires that improved onboarding
efficiency.

Michael

ANDERSON

Proficient Trade Purchasing Officer with an extensive background in retail
procurement and vendor management. Demonstrates a keen ability to negotiate
contracts that maximize profitability while ensuring product availability. Expertise
in analyzing sales data to inform purchasing decisions and inventory
management. Skilled in developing strategic relationships with suppliers to
enhance product offerings and customer satisfaction.

WORK EXPERIENCE

RETAIL PURCHASING MANAGER

Consumer Goods Retailer

2020 - 2025

e Managed purchasing operations for over 1,000 product lines, ensuring optimal
stock levels.

¢ Negotiated supplier contracts that resulted in a 10% increase in profit margins.

e Analyzed sales trends to forecast demand and adjust purchasing strategies
accordingly.

e Developed strong relationships with key suppliers to improve product quality.

e Implemented inventory management systems that reduced stock discrepancies by
30%.

e Coordinated with marketing teams to align promotional strategies with inventory
levels.

PURCHASING ASSISTANT

Local Wholesale Distributor

2015 - 2020

e Assisted in the procurement process for various retail products, ensuring timely
delivery.

e Maintained accurate records of inventory levels and supplier information.

e Supported the negotiation of contracts with local suppliers.

e Conducted market research to identify new product opportunities.

e Collaborated with the sales team to align purchasing strategies with customer
needs.

e Provided reports on inventory turnover rates and purchasing performance.



