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SKILLS

EDUCATION

BACHELOR OF ARTS IN BUSINESS

ADMINISTRATION - UNIVERSITY OF

WASHINGTON, 2019

LANGUAGE

ACHIEVEMENTS

international logistics•

compliance coordination•

documentation management•

stakeholder communication•

operational reporting•

training•

English•

Spanish•

German•

Streamlined documentation processes,
reducing processing time by 15%.

•

Received 'Outstanding Service Award'

for exceptional client support.
•

Contributed to a project that improved

compliance audit scores by 30%.
•

Michael Anderson
TRADE  OPERAT IONS  COORD INATOR

Proficient Trade Operations Specialist with a strong foundation in

international logistics and trade compliance. Highly adept at managing the

import/export lifecycle, ensuring timely and cost-effective delivery of goods.

Known for exceptional organizational skills and the ability to analyze

complex regulatory requirements. Committed to maintaining high standards

of accuracy in documentation and compliance.

EXPERIENCE

TRADE OPERATIONS COORDINATOR

Logistics International

2016 - Present

Coordinated logistics for international shipments, ensuring compliance with

trade regulations.

Managed documentation for imports and exports, verifying accuracy and

completeness.

Communicated with regulatory agencies to resolve compliance issues.

Utilized tracking software to monitor shipment progress and status.

Prepared detailed reports on operational performance metrics.

Assisted in the development of new trade compliance protocols.

CUSTOMS DOCUMENTATION SPECIALIST

TradeNet Solutions

2014 - 2016

Reviewed and processed customs documentation for accuracy and

compliance.

Provided support to clients regarding customs regulations and compliance

requirements.

Maintained up-to-date knowledge of trade laws and regulations.

Assisted in audits and compliance reviews to identify potential risks.

Collaborated with the operations team to enhance documentation processes.

Trained staff on customs documentation best practices.


