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SKILLS

EDUCATION

BACHELOR OF ARTS IN EVENT

MANAGEMENT, UNIVERSITY OF TEXAS,

2019

LANGUAGE

ACHIEVEMENTS

Event planning•

Budget management•

Vendor negotiation•

Logistics coordination•

Client relations•

Communication•

English•

Spanish•

German•

Recognized for Excellence in Event
Planning by the National Travel

Association in 2022.

•

Increased client satisfaction ratings by
25% through effective event

management.

•

Successfully managed a corporate event
that received a 95% satisfaction score

from attendees.

•

Michael Anderson
EVENT  COORD INATOR

Strategic tourism associate with a background in event planning and

management within the travel sector. Expertise in orchestrating large-scale

travel events, including conferences and incentive trips, ensuring seamless

execution and client satisfaction. Skilled in budget management and vendor

negotiations, optimizing resources to achieve desired outcomes. A proven

track record of enhancing client experiences through thoughtful planning

and attention to detail.

EXPERIENCE

EVENT COORDINATOR

Premier Travel Events

2016 - Present

Planned and executed over 20 corporate travel events annually, with budgets

exceeding $500,000.

Negotiated contracts with venues and suppliers to ensure cost-effective

solutions.

Managed logistics for all aspects of event planning, including travel,

accommodations, and itineraries.

Developed post-event reports to evaluate success and areas for

improvement.

Collaborated with marketing teams to promote events and increase

attendance.

Monitored industry trends to propose innovative event solutions to clients.

TRAVEL CONSULTANT

Elite Travel Agency

2014 - 2016

Provided expert travel advice and planning services to corporate clients.

Managed travel bookings and itineraries for high-profile clients and groups.

Maintained relationships with travel suppliers to secure optimal rates and

services.

Conducted client needs analysis to tailor travel solutions effectively.

Resolved travel-related issues promptly to ensure client satisfaction.

Utilized CRM systems to track client interactions and preferences.


