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San Francisco, CA

SKILLS

o Adult Education

» Workforce Development
* Program Management
 Community Engagement
e Curriculum Development

» Public Speaking

LANGUAGES
« English
e Spanish
e French

EDUCATION

BACHELOR'S DEGREE IN WORKFORCE
DEVELOPMENT, ADULT LEARNING
UNIVERSITY, 2014

ACHIEVEMENTS

» Increased job placement rates for
program graduates by 45% within one
year.

» Recognized for outstanding
community service in workforce
development initiatives.

» Developed a scholarship program that
funded education for over 100 low-
income adults.

Michael

ANDERSON

Enthusiastic Technical Education Advisor with over 7 years of experience in the
non-profit sector, focusing on adult education and workforce development.
Skilled in creating and delivering training programs that empower individuals to
gain technical skills and improve their employability. Strong advocate for lifelong
learning, with a proven ability to engage diverse audiences through innovative
teaching methods.

WORK EXPERIENCE

ADULT EDUCATION PROGRAM MANAGER

Skills for Life Non-Profit

2020 - 2025

e Designed and implemented adult education programs that increased participants’

technical skills by 40%.

e Developed partnerships with local businesses to facilitate job placements for
program graduates.

e Conducted training sessions on resume writing and interview techniques,
improving job readiness.

e Utilized participant feedback to refine curriculum and delivery methods for
maximum impact.

e Organized community workshops to promote technical education and skills
training.

e Managed program budgets and reporting, ensuring accountability and
transparency.

TECHNICAL SKILLS INSTRUCTOR

Community Learning Center

2015 - 2020

¢ Delivered hands-on training in various technical subjects, enhancing students'
practical skills.

e Implemented assessment tools to track progress and adjust teaching strategies
accordingly.

e Fostered a supportive learning environment that encouraged student participation
and collaboration.

e Collaborated with educational staff to develop engaging learning materials tailored
to adult learners.

e Promoted the importance of technical skills through outreach programs in
underserved communities.

e Facilitated networking events connecting students with potential employers in the
tech industry.



