. CONTACT

X, (555) 234-5678

michael.anderson@email.com

Q@ San Francisco, CA

© EDUCATION

Bachelor of Science in
Accounting

University of Washington
2016-2020

* SKILLS

» Individual Tax Planning
Compliance
Financial Analysis
Client Education
Tax Software

Research

% LANGUAGES

* English
e Spanish

e French

MICHAEL
ANDERSON

Personal Tax Consultant

Experienced Tax Strategy Consultant with a strong foundation in individual tax planning
and compliance. Over four years of experience in providing strategic advice to
individuals and small businesses, focusing on maximizing tax efficiency while ensuring
compliance with federal and state regulations. Highly skilled in analyzing financial data to

identify potential tax savings and developing customized tax strategies.

@ WORK EXPERIENCE

Personal Tax Consultant 2020-2023
Individual Tax Advisors LLC

* Provided one-on-one tax consulting services to individual clients.

« Conducted thorough reviews of clients' financial situations to identify tax-saving
opportunities.

o Prepared and filed individual tax returns, ensuring compliance with regulations.
o Educated clients on tax implications of financial decisions.
« Utilized tax software to enhance preparation accuracy and efficiency.

» Maintained up-to-date knowledge of personal tax law changes.

Tax Intern 2019-2020

Local Tax Services

o Assisted in the preparation of individual tax returns for clients.
» Conducted research on tax regulations and compliance issues.

e Supported senior consultants in client meetings and documentation.

o Learned to utilize tax software for efficient data management.

« Maintained organized records of client interactions and submissions.

% ACHIEVEMENTS

Participated in training sessions on tax law and regulations.

» Increased client satisfaction ratings by 30% through personalized service.
« Successfully identified tax savings for clients totaling $500,000.

» Recognized for excellence in service delivery during internship.



