. CONTACT

X, (555) 234-5678

michael.anderson@email.com

Q@ San Francisco, CA

© EDUCATION

Bachelor of Science in
Accounting

University of North Carolina
2016-2020

* SKILLS

o Tax research

« Compliance support
Documentation
Data analysis
Team collaboration

Financial reporting

% LANGUAGES

* English
e Spanish

e French

MICHAEL
ANDERSON

Junior Tax Research Analyst

Proficient Tax Research Analyst with a solid background in accounting and tax law,
dedicated to ensuring compliance and optimizing tax strategies for clients. Exhibits
exceptional analytical skills, enabling the identification of tax-saving opportunities while
adhering to legal frameworks. Adept at synthesizing complex tax information into
actionable insights for diverse stakeholders. Recognized for attention to detail and the

ability to collaborate effectively within teams.

@ WORK EXPERIENCE

Junior Tax Research Analyst 2020-2023

Tax Solutions Inc.

Assisted in the preparation of tax returns for individual and corporate clients.

Conducted research on various tax issues to support senior analysts.

Maintained organized documentation for audit purposes.

Collaborated with clients to gather necessary financial information.

Participated in team meetings to discuss tax strategies and compliance.

Provided administrative support in the tax department.

Tax Intern 2019-2020

Accounting Firm LLC

o Assisted in data entry and analysis for tax-related projects.
e Supported the preparation of tax documentation for clients.
o Conducted preliminary research on tax regulations and compliance.

+ Shadowed senior analysts to gain insights into tax research methodologies.

Participated in client meetings and took notes on tax discussions.

Maintained a filing system for tax documents and reports.

% ACHIEVEMENTS

« Contributed to a project that improved tax filing accuracy by 15%.

* Recognized for outstanding performance during internship.

« Developed a resource guide for new employees in the tax department.



