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SKILLS

EDUCATION

BACHELOR OF ARTS IN NON-PROFIT

MANAGEMENT, BOSTON COLLEGE, 2018

LANGUAGE

ACHIEVEMENTS

non-profit tax compliance•

audit management•

stakeholder communication•

training development•

outreach programs•

regulatory knowledge•

English•

Spanish•

German•

Successfully guided multiple non-profits
through IRS audits with zero penalties.

•

Recognized for outstanding service with

the 'Non-Profit Advocate' award.
•

Developed a compliance manual that

improved operational efficiency by 35%.
•

Michael Anderson
NON -PROF I T  TAX  COMPL IANCE  SPEC IAL I ST

Dynamic Tax Compliance Analyst with a specialized focus on non-profit

organizations. Expertise in navigating the unique tax challenges faced by

non-profits, ensuring compliance with IRS regulations while maximizing tax-

exempt benefits. Skilled in conducting thorough audits and assessments to

identify potential compliance risks and opportunities for improvement.

Known for an ability to communicate complex tax concepts to non-financial

stakeholders, fostering understanding and collaboration.

EXPERIENCE

NON-PROFIT TAX COMPLIANCE SPECIALIST

Charity Tax Advisors

2016 - Present

Managed tax compliance for various non-profit organizations, ensuring

adherence to IRS regulations.

Conducted audits to assess compliance with tax-exempt status

requirements.

Provided guidance on tax reporting and compliance obligations for non-

profits.

Developed training materials for non-profit staff on tax compliance issues.

Engaged in outreach efforts to educate non-profits about tax compliance

best practices.

Collaborated with board members to address tax-related concerns and

strategies.

TAX COMPLIANCE ANALYST

Community Tax Services

2014 - 2016

Assisted in the preparation of tax returns for non-profit organizations.

Conducted research on compliance issues specific to non-profits.

Maintained records of tax compliance activities and communications.

Supported the development of tax compliance policies for clients.

Participated in community outreach programs to promote tax compliance

awareness.

Collaborated with finance teams to ensure accurate tax reporting.


