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PROFILE

Accomplished Talent Coordinator with a robust track record in managing

recruitment processes across diverse industries. Expertise in developing

innovative strategies to attract and retain top talent while enhancing

organizational culture. Skilled in utilizing modern recruitment technologies

and social media platforms to engage potential candidates effectively. Strong

analytical abilities allow for data-driven decision making, contributing to

improved hiring outcomes and workforce alignment.

EXPERIENCE

TALENT ACQUISITION MANAGER

Creative Minds Agency

2016 - Present

Led talent acquisition initiatives to support the agency’s rapid growth and

expansion.

Implemented innovative sourcing strategies utilizing social media and

networking.

Collaborated with hiring managers to define role requirements and candidate

profiles.

Managed a team of recruiters to enhance recruitment efficiency and

effectiveness.

Utilized ATS to track candidate progress and streamline communication.

Developed training programs to enhance interviewing skills among hiring

managers.

JUNIOR TALENT COORDINATOR

Health Innovations LLC

2014 - 2016

Assisted in the recruitment process by screening resumes and scheduling

interviews.

Maintained candidate databases and ensured accurate record-keeping.

Supported onboarding processes, including orientation and training sessions.

Conducted reference checks and background screenings for potential hires.

Organized recruitment events to build a talent pipeline.

Provided administrative support to the HR team to optimize workflow.

MA

Talent Acquisition•

Recruitment Technology•

Candidate Experience•

Team Leadership•

Data-Driven Insights•

HR Compliance•

English•

Spanish•

French•

Increased candidate engagement by

40% through improved communication

strategies.

•

Awarded Best New Employee for

exceptional performance in the first

year.

•

Successfully reduced recruitment costs

by 20% through process optimization.

•


