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Compliance Officer

Dedicated and knowledgeable State Administrative Officer with a specialization in legal compliance and regulatory affairs.

Extensive experience in interpreting and applying state laws and regulations to ensure adherence within public organizations.

Proven ability to develop and implement compliance programs that mitigate risk and promote ethical practices. Strong analytical

skills enable effective monitoring and evaluation of compliance-related activities.

WORK EXPERIENCE

Compliance Officer | State Department of Legal Affairs

+ Developed and implemented compliance programs to ensure adherence to state regulations.
» Conducted risk assessments to identify potential compliance issues.

» Provided training to staff on legal compliance and ethical standards.

» Monitored compliance activities and reported findings to senior leadership.

o Collaborated with legal teams to ensure alignment with regulatory changes.

» Facilitated audits to assess compliance with established policies.

Regulatory Affairs Specialist | State Regulatory Agency

» Interpreted state regulations and provided guidance to agencies on compliance matters.
« Conducted training sessions on regulatory requirements for agency staff.

« Assisted in the development of compliance-related policies and procedures.

* Monitored legislative changes impacting regulatory frameworks.

o Collaborated with external auditors during compliance reviews.

» Developed reports on compliance status and recommendations.

SKILLS

Jan 2022 - Present

Jul 2019 - Dec 2021

Legal Compliance Risk Management Regulatory Affairs Staff Training Policy Development

EDUCATION

Analytical Skills

Juris Doctor
State Law School

ACHIEVEMENTS

2015 -2019

o Successfully developed compliance training programs that reduced violations by 30%.
» Awarded the Compliance Excellence Award for outstanding contributions to regulatory adherence.

+ Implemented a compliance monitoring system that improved reporting accuracy.

LANGUAGES

English Spanish French



