MA

Phone: (555) 234-5678
Email: michael.anderson@email.com
Address: San Francisco, CA

Website: www.michaelanderson.com

EXPERTISE SKILLS

* budgeting

* grant management
« financial reporting
» compliance

* training

 software implementation

LANGUAGES

* English
* Spanish

e French

CERTIFICATION

» Bachelor of Arts in Accounting,
State University, 2015

REFERENCES

John Smith
Senior Manager, Tech Corp
john.smith@email.com

Sarah Johnson

Director, Innovation Labs
sarah.j@email.com

Michael Brown
VP Engineering, Solutions Inc
mbrown@email.com

MICHAEL ANDERSON

NON-PROFIT ACCOUNTANT

Proactive and detail-oriented Staff Accountant with over five years of
experience in non-profit financial management. Expertise in budgeting, grant
management, and financial reporting tailored to the unique needs of nonprofit
organizations. Demonstrated ability to analyze financial data and prepare
comprehensive reports that support organizational goals. Known for fostering
transparency and accountability in financial practices.

PROFESSIONAL EXPERIENCE

Community Impact Organization Mar 2018 - Present
Non-Profit Accountant

¢ Managed financial reporting and budgeting for multiple grant-funded projects.
¢ Prepared monthly financial statements for board meetings.

¢ Ensured compliance with donor restrictions and reporting requirements.

¢ Collaborated with program managers to develop budget proposals.

¢ Conducted training sessions for staff on financial policies and procedures.

e Streamlined financial processes, reducing reporting time by 15%.

Charity Financial Services Dec 2015 - Jan 2018
Staff Accountant

o Assisted in the preparation of annual budgets and financial forecasts.
¢ Maintained accurate records of donations and expenditures.

¢ Performed reconciliations of bank statements and financial accounts.
¢ Supported the audit process by providing necessary documentation.
¢ Developed financial reports to track fundraising effectiveness.

¢ Implemented new software solutions to improve data integrity.

ACHIEVEMENTS

« Successfully managed over $2 million in grant funding with zero compliance issues.
» Recognized for excellence in financial reporting by the Board of Directors.

* Increased operational efficiency by 20% through process improvements.



