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Collegiate Sports Event Coordinator

Proficient Sports Event Coordinator with significant experience in organizing competitive events at the collegiate level.
Demonstrated success in enhancing the participant experience through strategic planning and execution. Expertise in
coordinating logistics, managing budgets, and fostering relationships with various stakeholders including athletes, coaches, and
sponsors. Adept at utilizing event management software to optimize processes and ensure compliance with regulations.

WORK EXPERIENCE

Collegiate Sports Event Coordinator | State University Athletics Jan 2022 - Present

» Coordinated logistics for over 50 collegiate sporting events annually.

* Managed event budgets, consistently delivering events under budget.

» Collaborated with coaches to develop event schedules and formats.

» Utilized event management software to streamline operations and reporting.
» Fostered relationships with sponsors to enhance funding opportunities.

» Conducted post-event analysis to inform future event planning.

Event Logistics Intern | Regional Sports Commission Jul 2019 - Dec 2021

» Assisted in organizing regional sports events and championships.

» Managed participant registrations and logistics for events.

o Supported marketing efforts through outreach and promotion.

» Facilitated communication between stakeholders to align event goals.
* Maintained event materials and supplies, ensuring readiness.

» Conducted surveys to gather participant feedback for improvements.

SKILLS

Event logistics Budget management Stakeholder engagement Data analysis Strategic planning Compliance

EDUCATION

Bachelor of Arts in Sports Administration 2015 -2019
State University

ACHIEVEMENTS

» Successfully organized a national collegiate championship event.
» Increased event participation by 30% through targeted marketing.

e Received the 'Outstanding Event Coordinator' award from the University.

LANGUAGES

English Spanish French



