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SUMMARY

Dynamic and results-oriented Senior Event Manager with over a decade of experience in orchestrating high-profile

corporate events and conferences. Demonstrated expertise in strategic planning, logistics management, and stakeholder

engagement, ensuring seamless execution of events that align with organizational goals. Proven track record of enhancing

brand visibility and client satisfaction through innovative event solutions and meticulous attention to detail.

WORK EXPERIENCE

Senior Event Manager Global Events Co. Jan 2023 - Present

Led the planning and execution of over 50 large-scale corporate events annually.

Developed and managed comprehensive event budgets exceeding $2 million.

Coordinated logistics for venues, catering, and technical requirements.

Implemented feedback loops to enhance attendee engagement and satisfaction.

Negotiated contracts with vendors and venues to optimize cost efficiency.

Utilized event management software to streamline operations and reporting.

Event Coordinator Premier Conferences Jan 2020 - Dec 2022

Assisted in the execution of international conferences with over 1,000 attendees.

Managed on-site logistics, including registration and attendee services.

Collaborated with marketing teams to promote events through various channels.

Tracked and reported on event performance metrics for continuous improvement.

Facilitated post-event evaluations to gather stakeholder insights.

Maintained relationships with key industry partners to enhance event offerings.

EDUCATION

Master's Degree in Event Management Sep 2019 - Oct 2020

ADDITIONAL INFORMATION

Technical Skills: event planning, stakeholder engagement, budget management, logistics coordination, project

management, vendor negotiation

Awards/Activities: Successfully increased event attendance by 30% through targeted marketing strategies.

Awards/Activities: Received the 'Excellence in Event Management' award for outstanding service in 2022.

Awards/Activities: Streamlined event processes, reducing costs by 15% while improving quality.

Languages: English, Spanish, French


