. CONTACT

X, (555) 234-5678

michael.anderson@email.com

Q@ San Francisco, CA

© EDUCATION

M.A. in Communication
University of MNO
2016-2020

% SKILLS

« Editorial Workflows
Compliance Standards
Peer Review Coordination
Author Training
Data Analysis

Community Engagement

% LANGUAGES

* English
e Spanish

e French

MICHAEL
ANDERSON

Editorial Manager

Dedicated Scholarly Publishing Specialist with a profound understanding of the
academic publishing landscape and a commitment to enhancing scholarly
communication. Extensive experience in managing editorial workflows and ensuring the
integrity of published content. Proficient in collaborating with authors and peer reviewers
to uphold high standards of quality and ethical publishing practices.

@ WORK EXPERIENCE

Editorial Manager 2020-2023

Global Research Journal

o Managed the editorial process for a leading research journal, ensuring compliance
with publishing standards.

» Coordinated peer review processes to maintain high-quality submissions.

o Developed training materials for authors on manuscript preparation and submission.
¢ Analyzed submission data to inform editorial strategies.

o Collaborated with marketing teams to enhance journal visibility.

+ Engaged with the academic community to promote the journal's mission.

Assistant to the Editor 2019-2020

Scholarly Review Publications

Supported editorial staff in managing manuscript submissions and communications.

Maintained detailed records of manuscript progress and reviewer feedback.
» Assisted in the preparation of editorial board meetings and reports.
« Conducted research to inform editorial decisions and initiatives.

« Engaged with authors to provide updates and facilitate the review process.

« Participated in outreach efforts to attract high-quality submissions.

% ACHIEVEMENTS

* Increased submission quality by 35% through author training initiatives.
» Recognized for outstanding contributions to the editorial team.

o Successfully launched a new editorial initiative focusing on interdisciplinary research.



