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SUMMARY

Distinguished Scholarly Publishing Specialist with over a decade of experience in the academic sector, adept at overseeing
the publication process from manuscript submission to final print. Proven ability to collaborate with authors, editors, and
peer reviewers to ensure the highest standards of academic integrity and quality. Expertise in implementing editorial
policies and workflows that enhance efficiency and productivity within publishing houses.

WORK EXPERIENCE

Senior Editorial Manager Academic Press Jan 2023 - Present

 Managed a team of 15 editorial staff to streamline the manuscript review process.
* Implemented digital submission systems that reduced processing time by 30%.

e Facilitated workshops for authors on best practices in manuscript preparation.

« Qversaw the peer review process, ensuring compliance with ethical standards.

¢ Collaborated with marketing teams to enhance visibility of published works.

¢ Developed strategic partnerships with academic institutions to promote publishing opportunities.

Editorial Coordinator Scholarly Journal Jan 2020 - Dec 2022
e Coordinated the editorial workflow for over 100 manuscripts annually.

e Utilized data analytics to track submission trends and author demographics.

¢ Trained junior editors in best practices for manuscript evaluation.

+ Maintained author databases and ensured accurate record-keeping.

* Assisted in the development of new editorial policies to enhance review efficiency.

e Contributed to the journal's impact factor improvement through targeted outreach.

EDUCATION

Ph.D. in Communication Studies, University of XYZ Sep 2019 - Oct 2020

ADDITIONAL INFORMATION

¢ Technical Skills: Editorial Management, Project Coordination, Peer Review Process, Open Access Advocacy, Data
Analytics, Team Leadership

o Awards/Activities: Increased publication output by 25% over three years.
* Awards/Activities: Received the 'Excellence in Publishing' award for innovative editorial practices.

* Awards/Activities: Successfully launched a new open access journal that garnered significant readership.

¢ Languages: English, Spanish, French



