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» michael.anderson@email.com
Receiving Manager

Dynamic and results-oriented Receiving Executive with extensive expertise in supply chain management and inventory control.
Proficient in optimizing operational processes to enhance efficiency and reduce costs. Demonstrated history of implementing
strategic initiatives that align with organizational objectives. Adept at fostering relationships with vendors and stakeholders to
ensure timely deliveries and quality assurance.

WORK EXPERIENCE

Receiving Manager | Global Logistics Solutions Jan 2022 - Present

» Oversaw the daily operations of the receiving department, ensuring adherence to quality and safety standards.
* Implemented an advanced inventory management system, resulting in a 25% reduction in discrepancies.

o Coordinated with suppliers to streamline the delivery process, improving on-time shipments by 15%.

» Trained and developed a team of 12 staff members in best practices for receiving and inventory control.

« Conducted regular audits of incoming shipments to verify accuracy and compliance with company policies.

» Utilized data analytics to identify trends and optimize receiving workflows, enhancing overall productivity.

Receiving Supervisor | Tech Supply Co. Jul 2019 - Dec 2021

» Managed the receiving and inspection of all incoming goods, ensuring quality control and compliance.

« Developed and maintained effective relationships with vendors to negotiate favorable terms and conditions.

« Implemented process improvements that decreased receiving times by 20%, enhancing overall supply chain efficiency.
» Supervised a team of 8 employees, providing guidance and support to achieve departmental goals.

* Monitored inventory levels and coordinated with the warehouse team to ensure optimal stock levels.

» Utilized warehouse management software to track shipments and manage inventory accurately.

SKILLS

supply chain optimization inventory management vendor relations data analysis team leadership

process improvement

EDUCATION

Bachelor of Science in Supply Chain Management 2014
University of Commerce

ACHIEVEMENTS

» Reduced inventory discrepancies by 30% through the implementation of a new tracking system.
» Recognized as Employee of the Year for outstanding performance in 2021.

o Successfully led a team in achieving a 98% accuracy rate in receiving operations.

LANGUAGES

English Spanish French



