. CONTACT

X, (555) 234-5678

michael.anderson@email.com

Q@ San Francisco, CA

© EDUCATION

Bachelor of Business
Administration - University of
Michigan

University

2016-2020

* SKILLS

e Commercial Management
» Strategic Planning
* Negotiation
Financial Performance
Tenant Relations

Market Analysis

% LANGUAGES

* English
e Spanish

e French

MICHAEL
ANDERSON

Commercial Portfolio Manager

Proactive Real Estate Portfolio Manager with a focus on commercial real estate and over
9 years of experience in asset management and strategic planning. Demonstrates a keen
ability to identify market opportunities and implement effective strategies that enhance
asset performance. Possesses strong negotiation and communication skills, facilitating

successful relationships with tenants, vendors, and investors.

@ WORK EXPERIENCE

Commercial Portfolio Manager 2020-2023

Metro Realty Partners

» Managed a portfolio of commercial properties totaling over 800,000 square feet.

» Developed and executed marketing strategies that increased leasing rates by 25%.
» Conducted financial performance reviews to inform strategic asset decisions.

* Negotiated lease agreements that maximized rental income and tenant retention.

o QOversaw property maintenance and improvement projects to enhance value.

» Established relationships with local businesses to drive tenant engagement.

Asset Coordinator 2019-2020

Greenfield Properties

Assisted in managing a diverse portfolio of commercial and industrial properties.

Conducted market research to identify trends and potential investment opportunities.
o Coordinated tenant communications and addressed inquiries efficiently.
o Prepared monthly reports on property performance for management review.

« Supported lease negotiations and renewals to enhance tenant satisfaction.

Implemented cost-saving initiatives that reduced operating expenses by 12%.

% ACHIEVEMENTS

« Increased overall portfolio occupancy by 30% through targeted marketing efforts.

* Recognized as 'Employee of the Year' by Metro Realty Partners in 2021.

o Successfully completed over $10 million in capital improvement projects.



