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www.michaelanderson.com

SKILLS

EDUCATION

JURIS DOCTOR, UNIVERSITY OF

PENNSYLVANIA; BACHELOR OF ARTS IN

SOCIOLOGY, UNIVERSITY OF CALIFORNIA,

LOS ANGELES

LANGUAGE

ACHIEVEMENTS

Contract Law•

Transaction Management•

Legal Compliance•

Due Diligence•

Client Service•

Communication•

English•

Spanish•

German•

Successfully negotiated multiple high-
value contracts, yielding a 20% increase

in profitability.

•

Recognized as Top Performer within the
legal department for outstanding

contributions.

•

Implemented new compliance protocols
that improved transaction efficiency by

30%.

•

Michael Anderson
REAL  ESTATE  LEGAL  COORD INATOR

Results-oriented Real Estate Legal Coordinator with a comprehensive

background in real estate transactions and contract law. Exceptional in

managing the legal aspects of complex real estate projects, ensuring

compliance with all statutory requirements. Demonstrates a strong ability to

negotiate favorable terms for clients while minimizing legal risks. Possesses

a keen eye for detail and a methodical approach to legal documentation and

compliance oversight.

EXPERIENCE

REAL ESTATE LEGAL COORDINATOR

Horizon Property Management

2016 - Present

Oversaw the legal review and negotiation of contracts for over 100 real

estate transactions annually.

Ensured compliance with applicable laws and regulations throughout the

transaction process.

Worked closely with clients to provide legal advice on real estate matters.

Conducted thorough due diligence to identify and resolve potential legal

issues.

Facilitated communication between stakeholders to ensure alignment on

legal matters.

Maintained organized documentation for all real estate transactions.

LEGAL ASSISTANT

Baker & Co. Law Firm

2014 - 2016

Supported attorneys in the preparation of legal documents and transaction

management.

Conducted property research to verify ownership and assess legal

encumbrances.

Organized case files and assisted in client communications.

Participated in client meetings to provide legal insights and support.

Assisted with the preparation of court filings and responses in real estate

litigation.

Maintained up-to-date knowledge of changes in real estate law.


