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MICHAEL ANDERSON
P U B L I S H I N G  C O O R D I N ATO R

Resilient and innovative Publishing Production Coordinator with over five years
of experience in both traditional and digital publishing environments.
Demonstrated proficiency in overseeing the complete lifecycle of publication
projects, from concept through to execution. Skilled in collaborating with
diverse teams to ensure the seamless integration of editorial content and
design elements.

PROFESSIONAL EXPERIENCE

NextGen Publishing
Publishing Coordinator

Mar 2018 - Present

Coordinated the production of monthly magazines, managing timelines and
budgets effectively.

Collaborated with designers and editors to produce visually compelling layouts.

Implemented feedback mechanisms to improve editorial processes.

Utilized analytics to assess readership engagement and inform content
strategy.

Managed relationships with freelance contributors and vendors.

Ensured compliance with copyright laws and publishing standards.

Local Arts Magazine
Assistant Production Coordinator

Dec 2015 - Jan 2018

Assisted in the production of quarterly publications, ensuring adherence to
production schedules.

Conducted quality reviews of proofs and final layouts.

Maintained project documentation and communication with stakeholders.

Supported social media campaigns to promote published content.

Engaged in market research to identify trends and audience interests.

Participated in brainstorming sessions for content development.

ACHIEVEMENTS

Project Management•

Editorial Coordination•

Market Research•

Design Software•

Team Collaboration•

Quality Control•

English•

Spanish•

French•

Bachelor of Fine Arts in Graphic
Design, University of Example,
2017

•

Improved publication turnaround times by 15% through effective project
management.

•

Developed a new editorial guideline that enhanced content quality.•

Instrumental in increasing magazine subscriptions by 25% over one year.•


