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SUMMARY

Strategic and results-oriented Public Procurement Officer with over a decade of experience in optimizing procurement
processes and fostering supplier relationships. Demonstrated expertise in public sector procurement regulations and best
practices, ensuring compliance and efficiency. Proven track record in leading cross-functional teams to achieve cost

savings while maintaining quality standards. Adept at negotiating contracts and managing vendor performance to drive
organizational objectives.

WORK EXPERIENCE

Senior Procurement Analyst City of Springfield Jan 2023 - Present
* Conducted comprehensive market analysis to identify potential suppliers and assess pricing strategies.

¢ Implemented e-procurement systems to streamline the purchasing process and improve transparency.

e Managed a portfolio of contracts valued at over $20 million, ensuring adherence to regulatory standards.

« Facilitated training sessions for staff on procurement policies and procedures.

e Collaborated with departmental heads to forecast procurement needs and align with budgetary constraints.

¢ Led vendor negotiations resulting in a 15% reduction in costs over two fiscal years.

Procurement Specialist State Department of Transportation Jan 2020 - Dec 2022
* Executed procurement strategies for transportation projects, ensuring timely delivery of materials and services.

* Developed and maintained supplier relationships to enhance service levels and product quality.

* Monitored contract performance and compliance, addressing issues proactively.

« Assisted in the preparation of procurement documents and specifications for bids.

¢ Utilized procurement software to track orders and manage inventory levels.

e Participated in cross-departmental committees to align procurement practices with organizational goals.

EDUCATION

Master of Public Administration, University of Springfield Sep 2019 - Oct 2020

ADDITIONAL INFORMATION

« Technical Skills: procurement strategies, contract negotiation, vendor management, e-procurement systems, data
analytics, regulatory compliance

* Awards/Activities: Recognized as Employee of the Year for exceptional contributions to procurement efficiency.
o Awards/Activities: Achieved a cost savings of $1.5 million through strategic vendor negotiations.

¢ Awards/Activities: Successfully led a project to implement a new procurement software system ahead of schedule.

¢ Languages: English, Spanish, French



