. CONTACT

X, (555) 234-5678

michael.anderson@email.com

Q@ San Francisco, CA

© EDUCATION

Master of Public Finance

New York University

% SKILLS

» municipal budgeting

» financial planning

e community engagement
analytical skills
compliance

financial literacy

% LANGUAGES

* English
e Spanish

e French

MICHAEL
ANDERSON

Municipal Budget Officer

Dedicated Public Finance Officer with extensive experience in municipal budgeting and
financial planning. Expertise in developing and managing budgets for large-scale public
projects while ensuring fiscal responsibility and transparency. Proven track record of
collaborating with various stakeholders to align financial strategies with community
objectives. Strong analytical skills, complemented by a comprehensive understanding of

public finance laws and regulations.

@ WORK EXPERIENCE

Municipal Budget Officer 2020-2023

Township of Maplewood

e Managed the preparation of the township's $60 million annual budget.

+ Engaged with community members to gather input on budget priorities and needs.

« Conducted financial analyses to ensure resource allocation aligns with strategic goals.
 Facilitated budget workshops for elected officials and community stakeholders.

» Monitored budget performance and provided recommendations for adjustments.

» Collaborated with department heads to develop budget proposals.

Financial Planning Analyst 2019-2020

County Office of Finance

Assisted in the development of long-term financial plans for the county.

Analyzed financial data to identify trends and inform budget decisions.

» Prepared reports on financial forecasts and budget variances.

Supported the implementation of financial policies across departments.

Coordinated with external auditors to ensure compliance with financial regulations.

Participated in community outreach to promote financial literacy.

% ACHIEVEMENTS

« Implemented a budget tracking system that improved transparency by 25%.

« Recognized for outstanding service by the Association of Municipal Finance Officers.

e Conducted a community financial literacy program attended by over 500 residents.



