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SUMMARY

Esteemed Property Management Analyst with a profound ability to optimize operational efficiency and enhance asset value

through strategic property oversight. Leveraging extensive experience in market analysis and tenant relations, this

professional excels in formulating data-driven strategies that align with organizational objectives. Demonstrated proficiency

in financial modeling and budget management, ensuring robust fiscal health of managed properties.

WORK EXPERIENCE

Senior Property Management Analyst Urban Realty Group Jan 2023 - Present

Conducted in-depth market research to identify trends and opportunities for property enhancement.

Developed and maintained comprehensive financial models to forecast property performance.

Collaborated with leasing teams to negotiate favorable lease terms with prospective tenants.

Implemented advanced property management software to streamline operations and reporting.

Oversaw budget preparation and variance analysis for multiple properties.

Facilitated tenant engagement initiatives to improve retention rates and satisfaction.

Property Management Analyst Greenfield Properties Jan 2020 - Dec 2022

Analyzed property performance data to recommend actionable improvements.

Assisted in the preparation of annual budgets and financial forecasts.

Monitored compliance with property regulations and standards.

Coordinated property inspections and maintenance schedules.

Engaged with tenants to resolve issues and enhance community relations.

Prepared detailed reports on property metrics for senior management review.

EDUCATION

Master of Business Administration (MBA), Real Estate Finance, University of California,

Berkeley

Sep 2019 - Oct

2020

ADDITIONAL INFORMATION

Technical Skills: Financial Analysis, Market Research, Lease Negotiation, Property Management Software, Budgeting,

Tenant Relations

Awards/Activities: Successfully increased property occupancy rates by 15% through targeted marketing strategies.

Awards/Activities: Recognized for excellence in tenant satisfaction, achieving a 90% satisfaction rate in annual surveys.

Awards/Activities: Led a project that reduced operational costs by 20% through process optimization.

Languages: English, Spanish, French


