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SUMMARY

Distinguished Property Compliance Officer with an extensive track record in regulatory adherence and risk management

within the real estate sector. Expertise encompasses the development and implementation of compliance programs tailored

to meet local, state, and federal regulations. Proven ability to conduct thorough audits and assessments, ensuring that all

properties meet the requisite safety and legal standards.

WORK EXPERIENCE

Senior Compliance Analyst Real Estate Compliance Solutions Jan 2023 - Present

Conducted comprehensive audits to evaluate compliance with local and federal property regulations.

Developed and enforced compliance training programs for staff and property managers.

Collaborated with legal teams to interpret complex regulatory changes impacting property management.

Implemented a compliance tracking system to enhance reporting accuracy and efficiency.

Monitored industry trends to anticipate regulatory changes and adjust compliance strategies accordingly.

Prepared detailed compliance reports for executive leadership and regulatory agencies.

Compliance Coordinator Urban Housing Authority Jan 2020 - Dec 2022

Assisted in the development of compliance policies and procedures for property management.

Conducted site visits to ensure adherence to safety and environmental regulations.

Facilitated training sessions for property management teams on compliance requirements.

Coordinated the collection and analysis of compliance-related data to inform decision-making.

Engaged with community stakeholders to promote awareness of compliance initiatives.

Maintained accurate records of compliance activities and outcomes.

EDUCATION

Master of Public Administration, University of California, Berkeley Sep 2019 - Oct 2020

ADDITIONAL INFORMATION

Technical Skills: regulatory compliance, risk management, stakeholder engagement, data analysis, training

development, auditing

Awards/Activities: Successfully reduced compliance-related incidents by 30% through proactive training and auditing.

Awards/Activities: Recognized for excellence in compliance management with the National Compliance Award in 2021.

Awards/Activities: Streamlined compliance reporting processes, resulting in a 25% reduction in reporting time.

Languages: English, Spanish, French


