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Seasoned proofreader with a strong background in legal and compliance

documentation, dedicated to ensuring the utmost accuracy and clarity in legal

texts. Possesses a comprehensive understanding of legal terminology and

standards, facilitating the meticulous review of contracts, briefs, and regulatory

documents. Proven ability to collaborate effectively with legal professionals to

enhance the precision of written materials, thereby minimizing the risk of

misinterpretation.

WORK EXPERIENCE

LEGAL PROOFREADER

Law Firm Associates

2020 - 2025

Proofread legal documents for grammatical accuracy and compliance with legal

standards.

Collaborated with attorneys to clarify complex legal language and enhance

document clarity.

Reviewed contracts and agreements to ensure precision in legal terminology.

Maintained a comprehensive style guide for legal documentation.

Participated in training sessions on legal writing standards for junior staff.

Provided feedback on procedural documents to improve clarity and compliance.

COMPLIANCE PROOFREADER

Regulatory Compliance Group

2015 - 2020

Reviewed compliance documents to ensure adherence to regulatory requirements.

Collaborated with compliance officers to refine reporting formats and enhance

clarity.

Developed a proofreading checklist tailored to compliance documents.

Coordinated with legal teams to ensure accuracy in policy and procedure manuals.

Conducted audits of documents to identify and rectify potential compliance issues.

Provided training for new hires on compliance documentation standards.

legal proofreading•

compliance review•

attention to detail•

document analysis•

collaboration•

project management•

English•

Spanish•

French•

Reduced document errors by 35%

through rigorous proofreading

techniques.

•

Awarded 'Best Supporting Staff' for

contributions to the legal team.

•

Successfully implemented a new

compliance documentation process

that improved efficiency by 20%.

•

L E GA L  P R OO F R E A D E R


