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ACADEM IC  PROOFREADER

PROFILE

Distinguished proofreader with extensive expertise in academic and technical

writing, dedicated to elevating the quality of scholarly publications through

meticulous attention to detail. Possesses a robust understanding of various

citation styles and formatting requirements, enabling the delivery of error-free

manuscripts. Proven track record in collaborating with researchers and

academic institutions to refine their work, ensuring clarity and precision in

complex subject matter.

EXPERIENCE

ACADEMIC PROOFREADER

University Press

2016 - Present

Proofread and edited academic articles for clarity, coherence, and adherence

to citation standards.

Collaborated with authors to refine complex terminology and improve overall

readability.

Maintained an extensive database of style guides and best practices for

diverse disciplines.

Reviewed grant proposals, ensuring grammatical precision and formatting

compliance.

Participated in peer review processes, providing constructive feedback to

enhance manuscript quality.

Developed training materials for new proofreaders, streamlining onboarding

processes.

TECHNICAL PROOFREADER

Tech Innovations Ltd.

2014 - 2016

Reviewed technical documentation for accuracy, ensuring complex concepts

were communicated effectively.

Collaborated with engineers and product developers to clarify technical

content.

Established a proofreading checklist specific to technical writing, enhancing

consistency across documents.

Provided detailed feedback on user manuals and training guides to improve

user experience.

Streamlined communication between technical teams and editorial staff to

ensure timely project delivery.

Conducted workshops on technical writing best practices for internal teams.

MA

academic proofreading•

technical editing•

citation styles•

attention to detail•

collaboration•

project management•

English•

Spanish•

French•

Improved manuscript acceptance rates

by 30% through rigorous proofreading

practices.

•

Received the 'Outstanding Contributor'

award for exemplary performance in

academic publishing.

•

Successfully trained over 10

proofreaders in technical

documentation processes.

•


