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SUMMARY

Meticulous editorial specialist with a profound command of language and an unwavering commitment to excellence in

proofreading. Adept at enhancing the clarity and precision of written materials across diverse industries, ensuring

adherence to style guides and grammatical standards. Proficient in utilizing advanced proofreading techniques and

industry-standard software tools to deliver polished final products.

WORK EXPERIENCE

Senior Proofreader Global Publishing House Jan 2023 - Present

Reviewed manuscripts for accuracy and coherence, ensuring compliance with publisher standards.

Collaborated with authors to address content discrepancies and enhance overall narrative flow.

Utilized advanced editing software to streamline the proofreading process and improve efficiency.

Conducted training sessions for junior proofreaders on best practices and style guidelines.

Managed multiple projects simultaneously, delivering high-quality outputs within stringent deadlines.

Provided detailed feedback to editorial teams, contributing to the continuous improvement of publishing processes.

Proofreader Creative Content Agency Jan 2020 - Dec 2022

Performed thorough proofreading of marketing materials, ensuring grammatical accuracy and stylistic consistency.

Engaged with clients to understand their vision and tailor content to meet specific requirements.

Implemented a comprehensive quality control process that reduced errors by 25%.

Coordinated with graphic designers to ensure text and visuals aligned seamlessly.

Developed a personalized proofreading checklist that improved overall project turnaround times.

Participated in regular team meetings to discuss project updates and share constructive feedback.

EDUCATION

Master of Arts in English Literature, University of California, 2016 Sep 2019 - Oct 2020

ADDITIONAL INFORMATION

Technical Skills: proofreading, editing, attention to detail, style guides, communication, project management

Awards/Activities: Achieved a 98% client satisfaction rate across multiple projects.

Awards/Activities: Received the 'Excellence in Editing' award for outstanding contributions to the editorial team.

Awards/Activities: Successfully mentored 5 junior proofreaders, enhancing their skills and productivity.

Languages: English, Spanish, French


