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MICHAEL ANDERSON
A C A D E M I C  P R O D U C T I O N  E D I TO R

Versatile Production Editor with a robust background in academic publishing,
adept at managing the editorial lifecycle of scholarly content. Expertise in
collaborating with authors, researchers, and academic institutions to ensure
the integrity and quality of published works. Proficiency in navigating the
complexities of peer review processes and editorial board management.
Strong organizational and communication skills facilitate effective project
management and stakeholder engagement.

PROFESSIONAL EXPERIENCE

Scholarly Publishing Group
Academic Production Editor

Mar 2018 - Present

Managed the editorial process for academic journals, from manuscript
submission to final publication.

Coordinated the peer review process, ensuring timely feedback and
communication with authors.

Developed editorial policies and guidelines to uphold quality standards.

Collaborated with editorial boards to align publication strategies with academic
trends.

Facilitated workshops for authors on best practices in academic writing.

Utilized editorial management systems to streamline submission and review
processes.

University Press
Editorial Assistant

Dec 2015 - Jan 2018

Assisted in the management of manuscript submissions and editorial
workflows.

Reviewed manuscripts for adherence to publication guidelines and formatting.

Collaborated with authors to improve the clarity and coherence of academic
writing.

Maintained records of submissions, reviews, and publication timelines.

Coordinated with design teams to prepare final layouts for print and digital
formats.

Conducted literature reviews to support editorial decisions and content
development.

ACHIEVEMENTS

Academic Publishing•

Peer Review Management•

Editorial Guidelines•

Project Coordination•

Author Support•

Workflow Optimization•

English•

Spanish•

French•

Master of Science in Publishing,
University of DEF

•

Increased submission-to-publication turnaround time by 40% through process
improvements.

•

Received the Excellence in Editing Award for outstanding contributions to academic
publishing.

•

Successfully launched a new journal that attracted significant submissions in its first
year.

•


