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SUMMARY

Distinguished Production Editor with over a decade of experience in refining and enhancing editorial content across various
platforms. Demonstrated expertise in overseeing the production process, ensuring adherence to high-quality standards
while fostering collaboration among diverse teams. Proficient in managing multiple projects simultaneously, leveraging
advanced project management methodologies to optimize workflow and meet tight deadlines.

WORK EXPERIENCE

Senior Production Editor Global Publishing House Jan 2023 - Present

« Oversaw editorial production processes for multiple titles, ensuring timely delivery and adherence to quality standards.
¢ Collaborated with authors, designers, and marketing teams to align content with strategic objectives.

e Developed and implemented editorial guidelines that enhanced consistency and clarity across publications.

e Utilized project management tools to streamline workflow and improve communication among stakeholders.

e Conducted training sessions for junior staff, fostering a culture of continuous improvement and professional growth.

¢ Analyzed reader feedback and market trends to inform editorial decisions and content strategies.

Production Editor Regional Magazine Group Jan 2020 - Dec 2022
 Managed the editorial calendar, coordinating with writers and designers to ensure deadlines were consistently met.

* Reviewed and edited articles for grammatical accuracy, style, and adherence to publication standards.

« Implemented a digital asset management system to enhance content accessibility and retrieval.

* Facilitated cross-departmental meetings to align editorial strategies with marketing initiatives.

* Monitored production budgets, optimizing resource allocation to maximize efficiency.

¢ Participated in industry workshops to stay current with emerging trends and technologies in publishing.

EDUCATION

Master of Arts in Journalism, University of XYZ Sep 2019 - Oct 2020

ADDITIONAL INFORMATION

¢ Technical Skills: Editorial Management, Project Coordination, Content Strategy, Team Leadership, Data Analysis, Digital
Publishing

« Awards/Activities: Increased publication efficiency by 25% through the implementation of streamlined editorial
processes.

o Awards/Activities: Received the Editorial Excellence Award for outstanding contributions to content quality and team
development.

* Awards/Activities: Successfully launched a new magazine title that achieved profitability within its first year.

¢ Languages: English, Spanish, French



