MA

Phone: (555) 234-5678

Email: michael.anderson@email.com
Address: San Francisco, CA

Website: www.michaelanderson.com

EXPERTISE SKILLS

* Project management
* Vendor negotiation

» Workflow optimization
* Team development

» Editing technology

* Quality assurance

LANGUAGES

* English
* Spanish

e French

CERTIFICATION

» Bachelor of Science in Digital Media
Production, Full Sail University

REFERENCES

John Smith
Senior Manager, Tech Corp
john.smith@email.com

Sarah Johnson

Director, Innovation Labs
sarah.j@email.com

Michael Brown
VP Engineering, Solutions Inc
mbrown@email.com

MICHAEL ANDERSON

POST PRODUCTION SUPERVISOR

Strategic and detail-oriented Post Production Supervisor with extensive
experience in digital media production. Adept in overseeing all aspects of post-
production, ensuring projects are completed on time and within budget while
maintaining exceptional quality standards. Proven ability to lead diverse teams,
foster collaboration, and drive efficiency through innovative process
improvements. Expertise in managing post-production facilities and resources
to optimize workflow and reduce costs.

PROFESSIONAL EXPERIENCE

Digital Media Group Mar 2018 - Present
Post Production Supervisor

e Managed end-to-end post-production processes for various multimedia
projects.

¢ Developed and implemented post-production strategies that improved project
efficiency by 30%.

e Oversaw vendor relations and negotiated contracts for post-production
services.

¢ Trained and mentored junior staff in editing techniques and software usage.
e Conducted regular reviews of project progress and quality assurance checks.

¢ Collaborated with marketing teams to ensure alignment on promotional
content.

Innovative Studios Dec 2015 - Jan 2018
Post Production Assistant

e Supported post-production supervisors in managing project timelines and
deliverables.

¢ Assisted in editing processes, providing input on cuts and overall project
direction.

e Maintained organization of digital files and project assets for easy access.
¢ Facilitated communication between departments to ensure project alignment.
o Participated in team meetings to discuss project status and resolve issues.

e Conducted research on emerging post-production technologies to recommend
improvements.

ACHIEVEMENTS
» Achieved a 50% reduction in post-production costs through vendor negotiations and
process improvements.

» Recognized for excellence in leadership with the Employee of the Year award in
2022.

» Successfully led a project that garnered a prestigious industry award for innovation.



