. CONTACT

X, (555) 234-5678

michael.anderson@email.com

Q@ San Francisco, CA

© EDUCATION

Bachelor of Arts in Finance

University of Texas

% SKILLS

+ Payroll Management
* Paylocity
+ Compliance
Data Management
Team Collaboration

Process Improvement

% LANGUAGES

* English
e Spanish

e French

MICHAEL
ANDERSON

Payroll Operations Specialist

Innovative Payroll Specialist with a strong background in payroll processing and
regulatory compliance. Proven experience in managing payroll cycles and ensuring
timely and accurate employee compensation. Skilled in utilizing payroll software to
enhance efficiency and minimize errors. Demonstrates a proactive approach to
identifying challenges and implementing effective solutions. Strong communication skills,

enabling successful collaboration with HR and finance departments.

@ WORK EXPERIENCE

Payroll Operations Specialist 2020-2023

Logistics Solutions Inc.

« Managed payroll for a team of 1,500 employees using Paylocity.

o Ensured compliance with federal and state payroll regulations.

* Resolved payroll discrepancies and addressed employee inquiries.

o Maintained payroll records and documentation for audits.

o Supported the implementation of a new payroll management system.

« Conducted payroll audits to ensure accuracy and compliance.

Payroll Assistant 2019-2020

Construction Corp

Assisted in processing payroll for 800 employees on a bi-weekly basis.

Maintained employee records and ensured data accuracy.

Supported the payroll team in audits and compliance checks.

Responded to employee inquiries regarding payroll issues.

» Helped develop training materials for new payroll staff.

Analyzed payroll data to identify trends and discrepancies.

% ACHIEVEMENTS

o Achieved a 99% accuracy rate in payroll processing through rigorous oversight.

o Received the Outstanding Service Award for exceptional performance in payroll.

o Successfully implemented a new payroll system that improved efficiency by 30%.



