MA

Phone: (555) 234-5678

Email: michael.anderson@email.com

Address: San Francisco, CA

Website: www.michaelanderson.com

EXPERTISE SKILLS

» payroll supervision

» compliance auditing

« financial reporting
 stakeholder engagement
* process improvement

* team development

LANGUAGES

* English
* Spanish

e French

CERTIFICATION

» Bachelor of Business
Administration, Accounting, State
University, 2012

REFERENCES

John Smith
Senior Manager, Tech Corp
john.smith@email.com

Sarah Johnson

Director, Innovation Labs
sarah.j@email.com

Michael Brown
VP Engineering, Solutions Inc
mbrown@email.com

MICHAEL ANDERSON

PAYROLL SUPERVISOR

Strategic Payroll Accountant with a robust background in financial
management and payroll administration. Expertise in developing and
implementing payroll strategies that align with organizational goals while
ensuring compliance with relevant regulations. Demonstrated ability to analyze
payroll data and generate actionable insights for management. Proven
experience in managing payroll systems and processes to maximize efficiency
and accuracy.

PROFESSIONAL EXPERIENCE

Finance Solutions Inc Mar 2018 - Present

Payroll Supervisor
e Supervised payroll processing for a team of five accountants, ensuring
adherence to deadlines.

¢ Developed and maintained payroll policies and procedures to ensure
compliance.

¢ Conducted regular audits of payroll records to identify and resolve
discrepancies.

¢ Trained new staff on payroll systems and compliance requirements.
¢ Collaborated with HR to manage employee benefits and deductions accurately.

¢ Generated payroll reports for management review and strategic planning.

XYZ Enterprises Dec 2015 - Jan 2018

Payroll Accountant

¢ Processed payroll for 1,000+ employees, ensuring compliance with all
regulations.

o Utilized QuickBooks for payroll management and reporting.

¢ Addressed payroll inquiries and resolved issues in a timely manner.

¢ Assisted in year-end payroll processes, including W-2 preparation.

e Maintained accurate payroll records and documentation for audits.

o Participated in process improvement initiatives to enhance payroll efficiency.

ACHIEVEMENTS

* Reduced payroll discrepancies by 20% through enhanced auditing processes.

* Received 'Outstanding Employee' award for exceptional performance in payroll
management.

» Successfully implemented a new payroll system that improved accuracy and
efficiency.



