M I C HAE L « San Francisco, CA
AN D E RSO N « (555) 234-5678

» michael.anderson@email.com
Environmental Law Paralegal

Ambitious and results-oriented Paralegal with a focus on environmental law, possessing over three years of experience in
supporting legal teams in regulatory compliance and litigation. Demonstrated proficiency in conducting research and preparing
legal documents related to environmental regulations and policies. Known for the ability to analyze complex legal issues and
provide actionable insights to attorneys.

WORK EXPERIENCE

Environmental Law Paralegal | Green Legal Solutions Jan 2022 - Present

« Assisted in the preparation of legal documents for environmental compliance cases.
» Conducted research on environmental laws and regulations.

» Maintained case files and ensured timely submissions of documents.

» Coordinated with clients and regulatory agencies regarding compliance issues.

» Drafted reports summarizing legal findings and recommendations.

» Provided support for litigation related to environmental disputes.

Paralegal | EcoLaw Group Jul 2019 - Dec 2021

« Supported attorneys in environmental litigation and regulatory matters.

« Conducted legal research on statutes and case law concerning environmental issues.
« Drafted legal documents and correspondence for compliance filings.

» Maintained detailed records of case progress and documentation.

» Assisted in preparing materials for court hearings and meetings.

 Communicated with clients to provide updates on case status.

SKILLS

environmental law compliance legal research document preparation case management client relations
EDUCATION
Bachelor of Arts in Environmental Studies 2015 - 2019

University of Washington

ACHIEVEMENTS

o Contributed to successful outcomes in multiple environmental compliance cases.
» Recognized for outstanding research skills and attention to detail.

+ Developed a comprehensive compliance checklist that improved submission accuracy by 30%.

LANGUAGES

English Spanish French



